



CYNGOR CYMUNED   LLANTYSILIO    COMMUNITY COUNCIL

	Clerc y Cyngor 
Mr R. A. Evans
 Llwyn Celyn, Ffordd Salop, Owrtyn, Wrecsam
 LL13 0EH
Ffon:  07730876524
Ebost:llantysilio.cc@btinternet.com
	

	Clerk to the Council 
Mr R. A. Evans
 Llwyn Celyn, Salop Road, Overton, Wrexham
 LL13 0EH
Tel:  07730876524
Email: llantysilio.cc@btinternet.com

	









Standing Orders for Llantysilio Community Council

Adopted: November 4, 2019

Review Date: Annually at the Annual Meeting 

Authority: Local Government Act 1972, Sch 12; Local Government (Wales) Measure 2011
These Standing Orders regulate the proceedings and business of Llantysilio Community Council (“the Council”) and supersede all previous Standing Orders. They apply to all meetings of the Council and its committees unless varied by law.

1. Interpretation and Application
1.1 These Standing Orders shall be interpreted in accordance with the Local Government Act 1972 (as amended), the Local Government (Wales) Measure 2011, and any statutory guidance. 1.2 Words importing the masculine gender include the feminine. 1.3 “Meeting” includes full Council, committee, sub-committee, and working group meetings unless stated otherwise. 1.4 The Proper Officer is the Clerk (Mr Richard Evans). In their absence, the Chair or a nominated member shall act.

2. Annual Meeting of the Council
2.1 The Annual Meeting shall be held in May each year (or within 14 days of the fourth day after ordinary elections). 2.2 Business at the Annual Meeting (in order): a) Election of Chair b) Declaration of Acceptance of Office by the Chair c) Election of Vice-Chair d) Appointment of committees and representatives to outside bodies e) Review and adoption of Standing Orders, Financial Regulations, and policies f) Confirmation of insurance arrangements g) Review of inventory of land and assets h) Setting dates, times, and place of ordinary meetings for the year

3. Ordinary and Extraordinary Meetings
3.1 Ordinary Meetings shall be held on the third Thursday of each month at 7:00 PM at Llantysilio Memorial Hall (or alternative venue as agreed). 3.2 The Clerk shall give at least 3 clear days’ public notice of all meetings (excluding Sundays, Christmas Day, Good Friday, and bank holidays). 3.3 Extraordinary Meetings may be called: a) By the Chair b) By the Clerk on receipt of a written request signed by at least 3 members c) Business shall be limited to the items specified in the summons.
3.4 Quorum: Minimum 3 members or one-third of total membership (whichever is greater). If no quorum within 30 minutes of the start time, the meeting is adjourned.


4. Order of Business (Ordinary Meetings)
4.1 Unless varied by resolution:
1. Apologies for absence
2. Declarations of interest
3. Approval of minutes of previous meeting
4. Matters arising (not on agenda)
5. Chairman’s report
6. Clerk’s report
7. Financial matters (payments, budget monitoring)
8. Planning applications
9. Correspondence
10. Reports from representatives
11. Items for next agenda
12. Date of next meeting

5. Chair of the Meeting
5.1 The Chair (or Vice-Chair in their absence) shall preside. 5.2 If both are absent, members present shall elect a Chair for that meeting. 5.3 The Chair shall:
· Maintain order
· Ensure fair debate
· Determine points of order
· Sign minutes when approved
5.4 The Chair may adjourn or close the meeting at any time.

6. Conduct of Meetings
6.1 Motions and Amendments:
· Must be proposed, seconded, and in writing if requested.
· Amendments must relate to the motion.
· Only one amendment may be moved at a time.
6.2 Speaking:
· Address the Chair.
· No member may speak more than once on a motion except: 
· To move an amendment
· To exercise a right of reply (mover only, at end of debate)
· On a point of order or personal explanation
6.3 Points of Order:
· Must relate to a breach of Standing Orders or law.
· The Chair’s ruling is final.

7. Voting
7.1 All questions shall be decided by show of hands unless a recorded vote is requested. 7.2 In case of equality of votes, the Chair has a second or casting vote. 7.3 Secret ballots may be used for appointments or sensitive matters (by resolution). 7.4 Voting on appointments shall be by elimination if more than two candidates.




8. Minutes
8.1 Minutes shall record:
· Date, time, place
· Members present/absent
· Apologies
· Declarations of interest
· Resolutions (not full debate)
8.2 Draft minutes shall be circulated at least 7 working days prior to the next monthly meeting. 
8.3 Minutes shall be approved at the next suitable meeting and signed by the Chair.

9. Committees and Working Groups
9.1 The Council may appoint standing committees at the Annual Meeting. 9.2 Terms of Reference must be approved by full Council. 9.3 Committees shall have delegated powers only as specified. 9.4 Working Groups have no delegated powers and report recommendations only. 9.5 Quorum for committees: 3 members or one-third, whichever is greater.

10. Financial Matters
10.1 All payments require two member signatures (electronic or manual). 10.2 The Responsible Financial Officer (RFO) is the Clerk. 10.3 Budget monitoring reports shall be presented quarterly. 10.4 Contracts over £1,000 require three written quotations (unless waived by resolution for urgency/specialist services).

11. Planning Applications
11.1 Applications shall be circulated to all members within 3 days of receipt. 11.2 The Council shall respond within 21 days (or agreed extension). 11.3 If time-critical, the Clerk may consult members electronically and submit a response (ratified at next meeting).

12. Correspondence
12.1 All correspondence shall be addressed to the Clerk. 12.2 The Clerk may respond to routine matters under delegated authority. 12.3 Significant correspondence shall be reported to the next meeting.

13. Code of Conduct and Declarations of Interest
13.1 All members must comply with the Code of Conduct. 13.2 Personal interests must be declared. 13.3 Disclosable Pecuniary Interests (DPIs) require withdrawal from discussion and voting. 13.4 The Clerk shall maintain a public Register of Interests.

14. Electronic and Remote Meetings
14.1 The Council may hold hybrid or fully remote meetings using approved platforms (e.g., Zoom, Microsoft Teams). 14.2 Members must:
· Join with video where possible
· State their name when speaking
· Mute when not speaking 14.3 Public access must be provided via link or phone.

15. Disorderly Conduct
15.1 If a member behaves improperly or offensively, the Chair may: a) Issue a warning b) Order withdrawal of remark c) Adjourn the meeting d) Exclude the member for the remainder
15.2 Persistent disruption may lead to referral to the Standards Committee.

16. Suspension and Amendment of Standing Orders
16.1 Any Standing Order (except those required by law) may be suspended by resolution (with reason recorded). 16.2 Amendment requires two-thirds majority and 14 days’ notice.

17. Freedom of Information and Data Protection
17.1 The Council is subject to the Freedom of Information Act 2000 and UK GDPR. 17.2 The Clerk is the Data Protection Officer. 17.3 Publication Scheme and Privacy Notices are available on the website.

18. Seal and Documents
18.1 The Common Seal shall be kept securely by the Clerk. 18.2 Sealing requires resolution and two member signatures. 18.3 All contracts shall be in writing.

19. Review and Revocation
19.1 These Standing Orders shall be reviewed annually at the Annual Meeting. 19.2 Previous Standing Orders are hereby revoked.

Adopted by resolution of Llantysilio Community Council on 04-11-19.
Signed: Chair: Cllr. M. Smith

Contact: Clerk: Mr Richard Evans. 
Address: Llwyn Celyn, Salop Road, Overton, LL130EH 
Email: llantysilio.cc@btinternet.com 
Phone: 07730876524 
Website: www.llantysiliocc.co.uk
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